
Family Child Care Training
4C Child Nutrition Program



Topics

Meal Patterns for Infant & Children

Meal Count Records

Claim Review Procedure

Claim Submission Procedure

Recordkeeping

Reimbursement System/Process

Civil Rights



Meal Patterns for Children

Help to grow and mend. Meat alternatives include 
legumes, beans and tofu.

Provides carbohydrates, protein and vitamins.

Are low in calories but high in dietary fiber and key 
nutrients.



Meal Patterns for Children

Provide key nutrients and are naturally sweet.

Provide dietary fiber, vitamins and minerals. Grains fill you 
up, prevent heart disease and fuel your metabolism.



Meal Patterns for Children
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Meal Patterns for Children



Added Sugar in Breakfast Cereal

All breakfast cereals served 

in the Child and Adult Care 

Food Program (CACFP) 

must contain no more than 

6 grams of added sugars 

per dry ounce. 



Added Sugar in Yogurt

All yogurt served in the 

Child and Adult Care 

Food Program (CACFP) 

must contain no more 

than 12 grams of added 

sugars per 6 ounces (2 

grams of added sugars 

per ounce). 



Meal Patterns for Infants
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Meal Patterns for Infants



What You Can Claim Per Child Per Day

2 Meals & 1 Snack

OR

2 Snacks & 1 Meal



Recordkeeping Requirements

� Maintaining CACFP records is required for 3 years plus the 

current year or until all audit or review findings are finalized.

� Records should be kept in a locked drawer/file labeled for the 

CACFP.



Required Provider Records

� Meal Counts

� Daily Attendance Records

� Enrollment Forms

� Daily Dated Menus With 

Substitutions Listed

� Provider Permanent Agreement

� Documentation of Current License



Menu Requirements

� Dated

� List Food & Serving Sizes

� Note Substitutions

� Contain USDA Non-

Discrimination Statement







Infant Feeding Record

� Each Infant has an Individual 

Menu

� Record Food Offered for Each 

Meal Component

� Keep Menu on File







Additional Menu Requirements: Nutrition 
Documentation

� Child Nutrition Labels (CN Labels)

� Recipes for Homemade Items

� Product Formulation Statements (PFS)

� Ingredient Label for all Grain Items

� Nutrition Label for Cereal and Yogurt (Sugar Limit)



Special Diet Forms: What to Look For

� Detail information about the participant’s 

disability

� List alternate food items

� Prescribed and signed by a state 

recognized medical authority

� Review it carefully

� Request additional information, if necessary



Parent/Guardian Request for Milk Substitution

• Required when a request for a non-

dairy beverage is not due to a medical 

issue.

• If the substitution is nutritionally equivalent, 

it is creditable and the meal can be claimed.

• If the substitution is not nutritionally 

equivalent, it is not creditable and the 

meal cannot be claimed.







Attendance Records

� Support daily attendance of 

children receiving care

� Dated

� First and last names required



CACFP Enrollment Forms

� Valid for 12 months

� Completed annually by parent & signed by provider

� ODJFS Child Enrollment/Health Information Form CANNOT 

be used



CACFP Enrollment Forms Reminders

� List one participant (child) per form

� Parent/guardian must complete form

� Provider must sign all forms

� Current enrollment forms must be on 

file for all children



Keep Documentation on File

If it’s not written down, 

it didn’t happen.



IMPORTANT REMINDER

All Child and Adult Care Food Program records must be 
kept for 3 years, plus the current year or until all audit or 

review findings are finalized.



Meal Counts

� Type B Providers: Meal counts 
must be recorded by the end of 
the day.

� Type A Providers: Meal counts 
must be recorded at the Point of 
Service.

� If the program is declared 
seriously deficient, meal counts 
MUST be recorded at Point of 
Service.



Claim Submission Due Dates

� Each month’s claims MUST be submitted on KidKare on the first 
day of the following month.



Reimbursement System and Claim Accuracy

� 4C for Children’s reimbursement system is KidKare.
� Office Error Reports are available when claim is submitted to the 

state.
� When state makes deposit, 4C will deposit reimbursements into a 

Check/Savings account or U.S. Bank Focus Card within 5 
business days.




